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Institute of Public Administration
Recruitment of:
Senior Leadership Development – Learning Architect 
Candidate Information Booklet
June 2026
Closing date for applications: Monday 29th June 2026 at 1pm
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[bookmark: _Toc66961387][bookmark: _Toc104908852][bookmark: _Toc135659302]The Position
Title of position: 	Senior Leadership Development – Learning Architect 
Tenure: 	Permanent basis, or on a contract or secondment basis with a view to permanency      
Employing Authority: 	Institute of Public Administration (IPA)
Location: 	57-61, Lansdowne Road, Ballsbridge, Dublin 4, Ireland, D04TC62
Organisation website:	www.ipa.ie

The Organisation
Our Purpose 
The Institute of Public Administration exists to support a capable, confident and effective Public Service in Ireland. Our purpose is to strengthen the capability and leadership required to meet complex demands, make sound decisions and contribute to better public services for the people of Ireland. We do this through learning and leadership development that is evidence‑based, practice‑led and focused on application at a whole-of-government level. 
As a trusted, government-supported institution, we provide an open and inclusive space for learning, reflection and exchange across the Public Service. We bring people together across organisational and sectoral boundaries to strengthen shared understanding, professional standards and continuous improvement. 
We support a Public Service that can adapt to change, work collaboratively across the system and translate policy intent into effective delivery and public value. 
Our Role in Supporting the Public Service 
We play a fundamental role within Ireland’s Public Service as a trusted, independent learning partner in capability and leadership development grounded in specialist knowledge and expertise. Our role is founded on long-standing academic credibility, professional expertise and a deep understanding of how public services are designed, governed and delivered in Ireland. This reflects our leadership in shaping future public-service capability development. 
We engage with public servants at all stages of their careers, from early career professionals to senior leaders, across a wide range of functions and policy domains. We help build shared standards, common understanding and consistent approaches to public service challenges, while recognising the diversity of organisational contexts and responsibilities. 
We bring learning into the realities of public service work. Our role is to shape learning that is credible and grounded in practice, from accredited learning to professional expertise and skills development. 
Independence is central to our role. We provide a space for learning and dialogue across the Public Service, enabling open discussion and informed challenge. We do this by connecting evidence, policy intent and delivery experience in ways that strengthen collective capability. 
We work closely with public service sponsors and partners who invest in learning and development. These relationships are based on trust, professionalism and a shared commitment to public value, supporting capability development that is sustained, applied and relevant to real delivery challenges.
[bookmark: _Toc104908828]Leadership Development Across the Public Service
Ireland’s Public Service is entering a period of sustained transformation, pursuing an ambitious reform programme to strengthen service quality, delivery and public trust through more integrated, user-centred and digitally enabled public services. Government policy and system-wide reform agendas set clear expectations that public service capability must be future ready, joined up and demonstrably linked to outcomes.  Developing effective public service leaders is a critical strategic enabler of delivering better public services to the people of Ireland. 
The IPA advocates that leadership development is important at all career stages and particularly in preparing to step up to managerial and leadership positions. Leadership requires a complex set of skills and expertise which are continuously honed and refined to meet with the demanding, complex needs of the Public Service. This relates not only to the capability to lead oneself, others and at organisational level but equally to equip oneself with the required new and emerging skills such as digital, data and AI capabilities required to perform effectively. 

Leadership development is a commitment therefore to developing capability over the course of one’s career and learning to adapt to the demands of the roles and responsibilities at each stage. In this capacity, the IPA offers a wide range of learning opportunities across our portfolio of accredited, non-accredited and professional programmes. These programmes are offered on an open basis to public servants and in addition, the IPA works very closely on a client basis with public service organisations in the design and delivery of bespoke targeted leadership interventions. 
Senior Public Service 
A particular focus of the IPA is the development of strategic leadership capability at the most senior levels of the Public Service. Public service leaders are expected to operate across organisational boundaries, to lead in conditions of uncertainty and to sustain delivery in complex and interdependent systems. This requires a combination of technical expertise, strategic judgement and the ability to collaborate, influence and adapt in dynamic environments.
The Senior Public Service (SPS) encompasses the leadership development portfolio and related support services for senior staff across the Public Service. Managed by the IPA in close collaboration with the Department of Public Expenditure, Infrastructure, Public Service Reform and Digitalisation, the objective of the Senior Public Service is to:
1. Provide a central cohesive strategic approach to building capability at senior level and extending the reach of executive leadership development across the Public Service. 
2. Equip existing leaders with the strategic leadership knowledge, skills and expertise required to operate within the complex, evolving operating environment.
3. Develop a strong leadership cohort within the civil service, local authorities and across the wider public sector to address succession planning requirements.
4. Build strong collaborative working relationships at a whole of government level to improve better public service delivery and impact.
Role Summary
The role of Senior Leadership Development – Learning Architect is a senior management role responsible for the further development of the IPA’s leadership development learning pathway for the Public Service. This role will reside within the Senior Public Service team with a significant focus on senior executive leadership development whilst also being responsible for the design and development of the IPA’s leadership development interventions across all levels.
Firstly, the role will be the responsible for the design and development of the Senior Public Service portfolio, strengthening the delivery of impactful content through new modules and different ways of learning. This will comprise a comprehensive suite of interventions focused on leadership development and the relevant strategic skills that public service leaders require today and into the future.
Secondly, the role will ensure that leadership development is designed, curated and delivered in a consistent and coherent manner, connecting all levels of leadership development within the IPA seamlessly, underpinned by the strong belief that leadership is required at all levels irrespective of grade or seniority. The person appointed will work across the IPA and will be responsible for the design and curation of an aligned portfolio of appropriate leadership development interventions combining accredited, non-accredited, CPD and micro credential offerings across a range of modalities. Ongoing scoping, design, promotion and review of appropriate role-, grade-, organisation- and sector-relevant courses and services will be critical to ensure this portfolio continues to successfully meet the public service needs.
[bookmark: _Toc104908829]Key Responsibilities
The successful candidate will be responsible for, but not limited to, the following:
Senior Public Service
· [bookmark: _Toc104908831]Design, develop and curate the programme offerings provided by the Senior Public Service in accordance system-wide public service leadership needs.
· Develop excellent relationships with key senior stakeholders in the Public Service and solicit their input in identifying critical learning needs and measures of success.
· Ensure all programme content design and delivery is best in class with appropriate evaluation methodologies in place.
· Contribute and adhere to the IPA’s quality assurance standards as determined by the Registrar.
· Research and integrate best practice in leadership learning and development across the suite of Senior Public Service offerings.
· Develop and implement an appropriate evaluation methodology to assess and continually refine the programme offerings and related interventions.
· Continually innovate in enhancing and strengthening the learning and development offerings within the Senior Public Service.
Leadership Design, Development & Curation
· Work closely with the Registrar on the governance and stewardship of the IPA’s full leadership development learning pathway.
· Design and curate professional development and training interventions, seminars, conferences, fora and events, taking responsibility for the design, curation and evaluation of delivery impact. 
· Work closely and cross collaboratively with faculty, practitioners, Associates and IPA partners to address client and participant needs effectively.
· Contribute and adhere to the IPA’s quality assurance standards to ensure the full leadership development pathway framework operates in accordance at all times.

Senior Management

· Budget planning and management including the preparation and review of annual plans and budgets, ongoing income/ spend analysis, operational review of day-to-day finances, and contribute to proactive risk management. 
· Ensure accurate record keeping and reporting of portfolio activity, quality, finance and other measures as determined by the executive leadership team.
· Actively participate in professional development opportunities to enhance personal training skills and sector-specific knowledge. 
· Contribute to the ongoing development of the Institute’s reputation for thought leadership in professional development, and relevant service domains through publications, insight pieces, policy papers, speaking engagements and other events. 
· Work collaboratively with IPA teams and with external stakeholders as required, for example, through project and working groups, and formal steering and advisory groups. 
· Undertake such other duties as may be assigned from time to time that contribute to the overall mission and vision for the IPA.
· Participate as part of the extended senior management team in Institute-wide matters, developing and contributing to Institute-wide initiatives and programmes as required. 
· Role model the IPA’s values and actively contribute to the culture to reflect the mission, values, strategy and ambition of the Institute. 

Person Specification
About the ideal candidate.
Qualifications
· Third level degree (level 8 or higher) in HR, business, leadership or a related field (essential).

· Postgraduate qualification (level 9 or higher) in a relevant field (desirable). 
Experience
· [bookmark: _Toc66961388]A minimum of 7 years’ experience at management level with clear accountability for outcomes. (essential).
· An established track record of leading the design and delivery of high-level learning and development interventions at executive level, with depth and breadth, built through progressively responsible roles in this field (essential).
· Previous experience within or working with the Public Service is advantageous. 
Knowledge
· Demonstrated interest in and awareness of the learning and development needs of senior public service leaders.
· An understanding of the role and objectives of the Institute and the business environment within which it operates. 
· Knowledge of learning and development practices, frameworks, and evaluation methods.
Skills and Attributes
· Passionate about learning and leadership development at executive level.
· Excellent interpersonal and communications skills including engaging and liaising with both internal and external stakeholders, representing the IPA mission and values. 
· Proven experience in influencing, building and sustaining relationships to achieve results. 
· Excellent networking skills with ability to work collaboratively with colleagues at all levels across a range of organisations. 
· Strong written communication skills, including report writing and preparation of senior-level briefings.
· Proficient in use of Microsoft suite, virtual delivery and e-learning technologies. 
· Ability to plan, prioritise, and manage competing demands effectively.
· Evidence of commitment to continuous professional development. 
· Demonstrable commitment to equality, diversity and inclusion. Upholds the values and obligations of the Equality Acts and Public Sector Duty on Human Rights.

Each candidate shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service

[bookmark: _Toc225954038]Principal Conditions of Service
Remuneration
The salary scale for this position ranges from €83,338 to €119,578 (12 point scale, the top 2 long service increments) per annum pro rata. (Salary scale as per June 2026).
Entry will be at the minimum of the scale and the rate of remuneration will not be subject to negotiation and may be adjusted from time to time in line with Government pay policy. 
Different pay and conditions may apply if, immediately prior to appointment the appointee is already a serving Civil Servant or Public Servant.
Subject to satisfactory performance, increments may be payable in line with current government policy.
Tenure 
This role is offered on a permanent basis. A secondment arrangement may be considered on request from another Public Sector organisation.
Location
The position is Dublin based, however attendance at events may be required from time to time throughout Ireland or abroad.  Members of the staff of the Institute may be required to attend meetings and other functions on occasions outside normal working hours.
Hours of Attendance
Hours of attendance will be as fixed from time to time but will not amount to less than 35 hours per week (pro-rata for part-time employees). The successful candidate will be required to work such additional hours from time to time as may be reasonable and necessary for the proper performance of their duties subject to the limits set down in the working time regulations.
The Institute operates a formal Blended Working model based on service/business requirements. 
Annual Leave
The Annual Leave allowance for this position is 30 days (pro-rata for part-time employees). This allowance is subject to the usual conditions regarding the granting of annual leave in the Institute, is based on a five-day week and is exclusive of the usual public holidays.
Sick Leave
The rate of pay during properly certified sick absence, provided there is no evidence of permanent disability for service, will apply on a pro-rata basis, in accordance with the provisions of the Civil & Public Service sick leave circulars. 
Safety & Welfare
The holder of the post shall co-operate with the terms of the Institute’s Safety Statement. They shall familiarise themselves with the safety rules and procedures and adhere to same.
Training
It is a condition of employment that successful candidates will be required to participate in training programmes relevant to the skills necessary for the performance of the duties attaching to the post.
Superannuation Contribution
Membership of the Single Public Service Pension Scheme is compulsory for all employees except where there is membership of pre-existing public service superannuation scheme. Details will be provided to the appointee prior to appointment. 
For new entrants under the Single Public Service Pension Scheme, effective from 1st January 2013, superannuation contributions are as follows: 3.5% of net pensionable remuneration and 3% of pensionable remuneration. Pension and retirement lump sum will be based on career-average pensionable remuneration; pensions will be co-ordinated with the State Pension Contributory.
Additional Superannuation Contribution 
This appointment is subject to the Additional Superannuation Contribution (ASC) in accordance with the Public Service Pay and Pensions Act 2017. Note; ASC deductions are in addition to any pension contributions (main scheme and spouses’ and children’s contributions) required under the rules of your pension scheme.
Important Notice
The above represents the principal conditions of service and is not intended to be the comprehensive list of all terms and conditions of employment which will be set out in the employment contract to be agreed with the successful candidate. 
Confidentiality
All enquiries, applications and all aspects of the proceedings relating to recruitment and selection are treated as strictly confidential and are not disclosed to anyone outside those directly involved in the recruitment process.
Freedom of Information
Candidates can expect that all enquiries, applications and all aspects of the proceedings are treated as strictly confidential subject to the provisions of the Freedom of Information Act, 2014.
Eligibility to Compete
Candidates must, by the date of any job offer, be:
· A citizen of the European Economic Area (EEA). The EEA consists of the Member States of the European Union, Iceland, Liechtenstein and Norway; or
· A citizen of the United Kingdom (UK); or
· A citizen of Switzerland pursuant to the agreement between the EU and Switzerland on the free movement of persons; or
· A non-EEA citizen who is a spouse or child of an EEA or Swiss citizen and has a stamp 4 visa; or
· A person awarded international protection under the International Protection Act 2015 or any family member entitled to remain in the State as a result of family reunification and has a stamp 4 visa; or
· A non-EEA citizen who is a parent of a dependent child who is a citizen of, and resident in, an EEA member state or Switzerland and has a stamp 4 visa.

Outside Employment
The position is whole-time, and the holder is not permitted to engage in private practice, or be connected with any outside business, which would interfere with the performance of official duties.



Application & Selection
Before you proceed
Before proceeding with this phase of the selection process you should satisfy yourself that you meet the education & experience criteria for the post as set out in this booklet. 
Communications
Conscia will contact you when necessary, at each stage of the competition by email. You should only submit one email address for all correspondence in relation to this competition.  
It is important to note that the email address you provide when applying must be one that you can access at all times. The onus is on the applicant to inform Conscia of any change in email address throughout the recruitment and selection campaign. This can be done by emailing ipa@consciatalent.com The onus is also on each applicant to ensure that they are in receipt of all communication from Conscia.  Conscia does not accept responsibility for communications not accessed or received by an applicant.  

How to apply
Conscia will be managing all aspects of the recruitment process on behalf of Institute of Public Administration. All information on the role can be found at  https://www.consciatalent.com/ipa 
On this page, you can click on the relevant job title and download the Candidate Booklet and Application Form. You can also submit your completed Application Form by clicking "Apply for Job". 
Applications must be made by completing an application form.  Please note that CV’s should not be submitted.
  
When completing your application, accuracy is essential. The information you supply in your application will play a central part of the selection process. Only applications fully submitted online will be accepted into the campaign.   
    
Closing Date 
Your application must be submitted via  https://www.consciatalent.com/ipa not later than 1pm (Irish time) on  Monday 29th June 2026.  Applications will not be accepted after the closing date. 
If you do not receive an acknowledgement of receipt of your application within 24 hours of applying, please email: ipa@consciatalent.com 
You are advised to check your email on a regular basis as email notifications of updates/ tests/ Interviews etc issued to your address may sometimes be filtered into your Junk/ Spam email folders. You are also advised to check all these folders regularly.   
The onus is on each applicant to ensure that they are in receipt of all communication from Conscia Limited.  Conscia Limited accept no responsibility for communication not accessed or received by an applicant.     
  
Selection Process
The Selection Process may include the following:  
· Short-listing of candidates on the basis of the information contained in their application; 
· Competitive interview; 
· Work sample/role play/media exercise, and any other tests or exercises that may be deemed appropriate.
Please note that the Institute reserves the right to hold any part of the selection process by way of remote/video-call platform or other appropriate methodology.

Shortlisting
The Institute reserves the right to shortlist applications. The shortlisting process may take the form of either a desktop shortlisting process based on the information contained in the applications submitted or a shortlisting interview.  

Where, by reason of the number of persons seeking admission to the competition and the standard of knowledge, training or experience in general of such persons, the Institute considers that it would be reasonable not to admit all the persons to the competition, the Institute may admit to the competition only persons who appear likely to it to attain in the competition a standard sufficient for selection and recommendation for appointment.

The information you supply in your application will play a central part in the shortlisting process.  The Institute’s decision to include you on the shortlist of candidates going forward to the next stage of the process may be determined based on this information. 

Interview
Interviews are envisaged to take place during week commencing 13th July 2026. You will be contacted in relation to any interview dates and times. You may also be contacted in relation to the requirement to complete an on-line questionnaire should this be included in the selection process. The onus is on you to attend for interview on the dates and times allocated. Alternative dates and times cannot be facilitated. When attending for interview you are requested to bring photographic identification.

The interview is your opportunity to give evidence of your knowledge, skills and experience and the Institute’s opportunity to assess your suitability for the role as advertised. 

The admission of a person to a competition, or invitation to attend an interview, is not to be taken as implying that the Institute is satisfied that such person fulfils the requirements of the role or is not disqualified by law from holding the position and does not carry a guarantee that your application will receive further consideration.  It is important therefore for you to note, the onus is on you to ensure that you meet the eligibility requirements for the competition before attending for interview. 

The Institute may at its discretion require candidates to attend a preliminary interview in which case admission to the competitive interview would be conditional on candidates reaching such a standard as the Institute considers appropriate in the preliminary interview. 

Interviews shall be conducted by Board(s) set up by the Institute. The Board(s) will assess the merits of candidates (except insofar as they are assessed otherwise) in respect of matters referred to in the prescribed qualifications and any other relevant matters. Only candidates who reach such a standard as the Institute considers satisfactory in the competitive interview shall be considered for selection and placed on a panel. The onus is on all applicants to make themselves available for interview. 

The Institute reserves the right to vary the number and sequence of each stage of the selection process as the competition progresses 

Panels
A panel may be formed on the basis of the outcomes of the selection process. Placement on any panel from this competition is no guarantee that a position will be offered. The selection process will not be concluded until such time as references have been sought and clearance checks, i.e., occupational health, and verification of education qualifications, have been carried out.

Offer of Appointment
The Institute shall require persons to whom an appointment is offered to take up such appointment within a period of not more than one month, or as agreed. If they fail to take up the appointment within such period, or such longer period as the Institute in its absolute discretion may determine, the Institute may not appoint them. 

Probationary Period
All new employees are required to satisfactorily complete a probationary period, in accordance with the 'Terms and Conditions of Employment' in their employment contract. Employees will be required to serve an initial probationary period. During this period, the employee's performance on the job and potential abilities are evaluated to determine suitability for the position. At the end of this probationary period, a formal assessment will be carried out by the employee's line manager, resulting in a decision on whether the employee has completed their probation satisfactorily.

Deeming of candidature to be withdrawn
Candidates who do not complete and submit any assessments before the specified date or do not attend/undertake any stage of the selection process as requested or do not furnish such evidence as requested in regard to any matter relevant to their candidature, will have no further claim to consideration. 

Data Protection
The General Data Protection Regulation (GDPR) came into force on the 25th May 2018, replacing the existing data protection framework under the EU Data Protection Directive. The personal information (data) collected on the application form, including any attachments, (which may include the collection of sensitive personal data) is collected for the purpose of processing this application and any data collected is subject to the regulations.

Candidates should note that canvassing will disqualify. 

The Institute will not be responsible for refunding any expenses incurred by candidates. 

The Institute is committed to a policy of equal opportunity.
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