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Application Form 
Role:  Executive Manager Corporate Affairs
· You can submit your completed application form by clicking "Apply for Job" at https://www.consciatalent.com/sfpa
· Please note that Cover Letters and CVs are not accepted, will not be considered and should not be submitted.
In order to be considered for this post, candidates must submit this completed application form before Friday 3rd July 2026 at 5pm (Irish time).
Please ensure that your application is submitted promptly and correctly. Conscia is not responsible for applications that are incomplete, incorrect, or not received due to technical issues or delays. To avoid any last-minute problems, we encourage you to apply well before the deadline.
· Candidates must clearly outline on their application forms how their qualifications and experience meet each of the essential requirements. 
Applicant Details
	Applicant Name
	

	Phone Number 
	

	Email
	

	Address
	


Employment History 
Include most recent first.
	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	

	End Date
	

	Brief Summary of role (Max 200 words – please note only the first 200 words will be considered as part of the application)
	



	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	

	End Date
	

	Brief Summary of role (Max 200 words – please note only the first 200 words will be considered as part of the application)
	



	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	

	End Date
	

	Brief Summary of role (Max 200 words – please note only the first 200 words will be considered as part of the application)
	



	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	

	End Date
	

	Brief Summary of role (Max 200 words – please note only the first 200 words will be considered as part of the application)
	



	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	

	End Date
	

	Brief Summary of role (Max 200 words – please note only the first 200 words will be considered as part of the application)
	



Educational Qualifications and Training 
Most recent first
	Qualification
	NFQ Level
	Academic Institution
	Major Subject
	Dates of Study
	Grade Obtained
	Year Conferred

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Essential Criteria - Education
To be eligible to apply for this role, candidates must meet the following essential requirements prior to the closing date of the competition. Please confirm you have the following: 

	
· Possess a Business, Legal or Corporate Governance related Third Level qualification (minimum level 8).


	












	
· Possess post-qualification professional experience in a Data Protection or related field role.


	



Essential Criteria - Evidence of Experience
For each of the criteria, briefly describe what you consider to be a good example of demonstrating your ability in this area.
Please briefly describe specific instances or experiences in your professional career where you have demonstrated the key essential criteria for this position. Include examples that illustrate your skills, knowledge, and abilities relevant to each criterion.
	Essential Criteria (Max 300 words)

· Possess at least five years’ post-qualification professional experience in a Corporate Affairs, Corporate Governance, Communications or related field role.


	














	Essential Criteria (Max 300 words) 

· Please demonstrate your knowledge of the 2016 Code of Practice for the Governance of State Bodies, Data Protection Legislation, Freedom of Information Act, AIE Regulations, Official Languages Act, Ethics Acts, and The Protected Disclosures Act.


	
















	Essential Criteria (Max 300 words) 

· Please demonstrate with examples supervisory management and people management capability.


	














	Essential Criteria (Max 300 words) 

· Please demonstrate with examples the ability to deliver projects, utilising all available resources and securing the best outcomes based on strategic objectives.


	














	Essential Criteria (Max 300 words) 

· Please demonstrate with examples proven leadership and motivation skills together with the ability to allocate work to team members, set performance standards, evaluate work outputs from the team, foster accountability and address any issues of underperformance arising in relation to staff.


	














	Essential Criteria (Max 300 words)

· Please demonstrate your professional fluency in spoken and written English using specific examples.


	
















Desirable Criteria 
Please provide information on information on how you meet the following desirable criteria for this position: 

	Desirable Criteria (Max 600 words)

· Possess at least two years’ post-qualification professional experience in a Data Protection or related field role.
· Experience of advising an Executive Team on matters of governance, compliance and best practice.
· Experience of managing Parliamentary Questions.
· Knowledge and an interest in Parliamentary and Government Affairs.


	














	Desirable Criteria (Max 600 words)

· Possess a knowledge of the operational work of the Sea Fisheries Protection Authority.
· Possess a good working knowledge of the public service.
· Good knowledge of corporate governance best practice in the context of public sector organisations.
· Basic User competence in the Irish language.


	














Please note: Shortlisting will be based solely on the Essential and Desirable Criteria.
Candidates who are shortlisted and invited to interview will be required to demonstrate, in addition to meeting the Essential Criteria, that they possess the relevant qualities, skills and knowledge for the role of Assistant Principal, as set out in the Assistant Principal Capability Framework below. This must be evidenced by reference to specific examples and achievements from their career to date:
· Building Future Readiness
· Evidence-Informed Delivery
· Leading and Empowering
· Communicating and Collaborating
Membership of Professional Bodies
If applicable
	Professional Body
	Level of Membership and Membership Number

	
	

	
	

	
	

	
	


General Information
	Are you currently eligible to work in Ireland and if so, on what basis?

	☐Yes  ☐No

☐Irish/EU/EEA/UK Citizen 
☐Stamp 4 Work Permit 
☐Stamp 2 Work Permit 
☐Stamp 1g Work Permit 
☐Not currently eligible to work in Ireland 
☐Other

If Other, please state:      


	Do you hold a full driving licence?
	☐Yes  ☐No


	Are you prepared to carry out some business travel to offsite meetings and to SFPA port offices nationally if required?
	☐Yes  ☐No


	Where did you see this position advertised?
	☐Linked In
☐Public Jobs
☐Jobs.ie
  Irish Jobs
☐Word of Mouth 
☐Internal SFPA
☐Recruiter approach
☐Southern Star 
☐Kerryman
☐Dublin Gazette
☐Munster Express
☐Other

If Other, please state:       




	Reasonable Accommodation
Candidates who indicate that they would like to avail of reasonable accommodations will be contacted directly by a member of our HR Team, and may be asked to submit a medical report, the purpose of which is to provide information to act as a basis for determining reasonable accommodations where appropriate.

	Please indicate whether you would like to avail of reasonable accommodations by ticking either Yes/No:  	
	☐Yes  ☐No



	Irish Language
Candidates who indicate that they are proficient may if called to final interview be required to undergo a test in order to verify their ability to communicate effectively in Irish.  

	Are you proficient in the Irish language?	
	☐Yes  ☐No

	Level of competence in Irish (CEFR):
	☐No proficiency 
☐A1 - Beginner
☐A2 - Elementary
☐B1 - Intermediate 
☐B2 – Upper Immediate
☐C1 – Advanced 
☐C2 – Proficient/Fluent  


	Interest in working through Irish (e.g. delivering services, communication, or documentation in Irish):
	☐Yes  ☐No  ☐Maybe

If yes or maybe, please provide brief details: 


	Interest in increasing competence in Irish
	☐Yes  ☐No 

If yes, please indicate preferred supports (if any):

☐Training courses 
☐Online learning
☐Immersion opportunities  
☐Other 



	Previous Irish language learning / qualifications (please include any courses, certifications, or relevant experience):
	



Referees
Minimum of two referees required related to your previous employment
	Name
	Organisation and Position Held
	Relationship to you
	Contact Details

	
	
	
	Email:
Phone:

	
	
	
	Email:
Phone: 

	
	
	
	Email:
Phone:

	Do you require notification before your referees are contacted? (Yes/No):
	☐Yes  ☐No



Application Declaration
All information provided in this application is, to the best of my knowledge, true and correct. By submitting this application, I consent for the Sea-Fisheries Protection Authority to use my personal data contained in this application form for recruitment purposes. I understand that should any of the particulars furnished in this application be found to be false or misleading, it may lead to my application being rejected or, if I have already been appointed, to my dismissal. I also authorise the Sea-Fisheries Protection Authority to request copies of my academic transcripts and/or verify the authenticity of my qualifications with the academic institutions listed in Education Qualifications above. 

	Signature
	



	Print Name
	


	Date of Submission
	




For further information on how we use your personal data, please see our privacy notice. 
Please read the information relating to the post you are applying for when completing this application and ensure you have checked your application for grammar and spelling.
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